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ABOUT THE PORTAL

A Portal is being developed by NIC to facilitate Students to Apply Online and the District Nodal Officers to Act on it.



ABOUT THE PORTAL

• There are 3 types of Stakeholders in this portal –

o Students,

o District Nodal Officers and

o State level Administrators

• Students seeking coaching in District Centres will apply on the portal.

• District Nodal Officers/team will scrutinise the applications submitted by the Students and process them

as per guidelines/instructions given.

• State level Administrators have the responsibility to manage the contents of the portal and manage the

District level Users as well.

• Besides, MIS users will be there at both State & District levels.
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PORTAL – TECHNICAL ASPECTS

• The portal is developed with Responsive Design (device-independent). Layout of portal pages will be

changed automatically as per screen size, resolution & orientation of viewing devices (PCs, Laptops,

Tablet & Mobiles etc.) rendering great look in all devices.

• The portal is integrated with SMS Gateway & Email Server. It facilitates sending of system generated SMS/

emails to Stakeholders as Alerts/Notifications.

• The portal is being hosted in West Bengal State Data Centre with needful ICT infrastructure for facilitating

its smooth execution.



PORTAL – District Admin Login Procedure

• Mobile numbers of all District Nodal Officers will be registered by State Admin.

• For Log In to the Portal (https://sntcsdsc.wb.gov.in), user needs to have:-

o Registered Mobile Number and

o 6 digit Secret Pin

• During first time Login, system generated Secret Pin will be automatically sent as SMS to registered

mobile numbers.

• In case, user enters wrong Secret Pin, Forgot your Secret PIN ? link will be visible.

• On clicking this link, system generated Secret PIN will be sent through SMS again to the Users’ registered

mobile number.

https://sntcsdsc.wb.gov.in/


PORTAL – Student Application Procedure

• Students need to click on STUDENT CORNER button in home page. Following screen will appear.



PORTAL – Student Application Procedure



PORTAL – Student Application Procedure

• Click on STUDENT REGISTRATION. Screen-1 will appear.

• Then Student will have to enter his/her Mobile Number.

Screen-1 Screen-2



PORTAL – Student Application Procedure

• On Clicking the Button <Request for OTP>, system generated OTP will be sent to that Mobile number as

SMS from VM-WBGOVT.



PORTAL – Student Application Procedure

• On Clicking the Button <Request for OTP>, system generated OTP will be sent to that Mobile number as

SMS from VM-WBGOVT.



PORTAL – Student Application Procedure

• Enter the OTP and Click on the Button <Submit OTP>.



PORTAL – Student Application Procedure

• Following screen will appear if correct OTP is entered.
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PORTAL –Student Application Procedure

• Click on the Button <Save & Proceed>. Following Screen will appear to confirm that the basic particulars

of the applicant is saved.



PORTAL – Student Application Procedure

• Following Screen will appear. Student needs to now enter his/her Educational Qualifications.



PORTAL – Student Application Procedure

• On entering Educational Qualifications, click on <Save & Proceed> Button.



PORTAL – Student Application Procedure



PORTAL – Student Application Procedure

• Following Screen will appear. Student will need to now upload Documents in support of his/her (a)

educational qualifications (b) Age Proof (c) Family Annual Income Certificate (d) Passport Photograph.



PORTAL – Student Application Procedure

• Next, the Student needs to select the District Centre in which he/she wishes to take coaching.

• The Student will have the option to Review, Edit and finally Submit the Application.



PORTAL – NOTE

• Only One Application can be submitted against One Mobile Number for a particular enrollment process.

• Whenever any Student logs in after entering his/her Mobile Number and the OTP, the system will check if

the Mobile Number exists for the ongoing enrolment process:-

 If the Mobile Number does NOT exist, he/she will be able to enter required data and submit

application.

 If the Mobile Number Exists and Application is in DRAFT stage (i.e. Not submitted), the Student can

Review, Edit and Submit it.

 If the Mobile Number Exists and Application is in Submitted stage, the Student can see his/her

Application Status (e.g. Under Consideration / Accepted / Rejected).



Thank You !


